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Thank you for your interest in serving on the Stevens Institute of Technology Up ‘til Dawn Executive Board!  We are excited about the upcoming year and what we plan to accomplish for the kids of St. Jude Children’s Research Hospital.  Please return your completed application to the Office of Student Life by 5:00pm on April 30th, 2010.  You may be contacted about an interview.  If you have any questions about the positions or application process, please contact Nathalie Waite (Nathalie.Waite@stevens.edu) or Nina Zalah (nzalah@stevens.edu).
Name ___________________________________
Student ID Number _______________________

Classification _____________________________
Cumulative GPA _________________________
Phone number (cell)  ____________________________
Phone number (home) ____________________

Email address _________________________________________________________________________

Do you have a job? ____________
If so, how many hours a week do you work? _________________

Do you feel you have enough time to devote to Up ‘til Dawn for the entire year? ______________________

Please list your top four choices for Executive Board positions.  See the last page of this application for a list of positions and job descriptions:

1. ________________________________________________

2. ________________________________________________

3. ________________________________________________

4. ________________________________________________

Please answer the following questions.  You may attach additional sheets if necessary. 

Please list your current campus involvement:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please list all previous Up ‘til Dawn experience:

__________________________________________________________________________________________________________________________________________________________________________

Why are you applying for the Up ‘til Dawn Executive Board?

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What ideas do you have for the position(s) you are specifically applying for and for Up ‘til Dawn as a whole?  Please be specific.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What attributes do you feel you possess that would make you a strong asset to the Executive Board?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please see the following page for a list of Up ‘til Dawn Executive Board positions and a job description of each.
Up ‘til Dawn Executive Board Positions and Job Descriptions
Executive Director

The job: The Executive Director is responsible for the overall management of the program and serves as the liaison between the Executive Board and ALSAC, the community and campus.  The Executive Director sets the tone and direction for the entire Up ‘til Dawn program and must make sure all duties are being carried out to ensure a successful Up ‘til Dawn.

What kind of person is best for the job: A junior or senior, seasoned campus leader yet not overextended with other activities, creative, driven, approachable, reliable and timely, well-connected on campus, able to lead and motivate a group, comfortable being in front of a group, ready to make Up ‘til Dawn a top priority, someone you would enjoy working with, comfortable holding people accountable for their job

Assistant Director

The job: The Assistant Director serves as the right hand of the Executive Director and helps assist with the overall management of the program.  The Assistant Director also manages the upkeep of the Up ‘til Dawn headquarters and may take on other duties as assigned by the Executive Director.  Some programs have some members of the Executive Board report directly to the Assistant Director.  This is great on-the-job training for a person interested in eventually becoming Executive Director.  

What kind of person is best for the job:  A junior, developed campus leader that is not overextended with other activities, creative and driven, reliable, able to lead and motivate a group, has a desire to serve as Executive Director for the following year
Morale Chairperson

The job:  The Morale Chairperson is responsible for motivating the participants and Executive Board about Up ‘til Dawn.  The Morale Chairperson oversees the morale captains, develops a spirit points system for teams, and creates activities to keep participants excited about Up ‘til Dawn.

What kind of person is best for the job:  Energetic, organized, able to get a diverse group of people excited about the cause of St. Jude, motivating, able to lead and manage a group of morale captains
Teams Chairperson

The job: The Team Chairperson is responsible for recruiting teams, communicating information to teams, and acts as the liaison between teams and the Executive Board. They must develop a team recruitment plan in order to reach the entire campus.  

What kind of person is best for the job:  Organized, creative, comfortable approaching people and speaking in front of a group, well-connected on campus, motivated to go the extra mile to reach out to groups, able to communicate information effectively

Public Relations Chairperson

The job:  The Public Relations Chairperson is responsible for coordinating all publicity on campus and in the community.  
What kind of person is best for the job:  Creative in terms of how the spread the word about Up ‘til Dawn, out-of-the-box thinker, organized, works well with the rest of the board to communicate their messages, a person who is talented in the areas of writing and art
Entertainment Chairperson

The job:  The Entertainment Chairperson is responsible for coordinating and booking all entertainment for all Up ‘til Dawn events (All Team Meeting, Finale Event and any side events).

What kind of person is best for the job:  Organized, likes to plan well in advance, creative, likes to make a deal, feels comfortable asking people to provide free entertainment, knows what constitutes a good time (
Fund raising Chairperson

The job: The Fund raising Chairperson is responsible for leading the fund-raising campaign, most notably the letter-writing campaign and any side events.  This person will plan and implement the All Team Meeting.

What kind of person is best for the job:  Organized, detailed, likes to plan in advance, creative in terms of thinking of interesting ways to raise money, able to explain the letter-writing campaign in such a way as it sounds enticing   
Sponsorship Chairperson

The job: The Sponsorship Chairperson is responsible for soliciting corporate sponsorships, catering donations, monetary donations, in-kind donations and door prizes and giveaways.      

What kind of person is best for the job:  Natural born salesman, able to articulate the mission of Up ‘til Dawn and St. Jude Children’s Research, can exude professionalism, driven, creative, not easily discouraged, out-of-the-box thinker 
Advocacy Chairperson

The job: The Advocacy Chairperson is responsible for educating the Executive Board and participants about St. Jude Children’s Research Hospital and providing service learning opportunities for participants.  

What kind of person is best for the job:  Has a passion for the patients of St. Jude, creative, able to find ways to help students relate to the mission of the hospital, interested in learning more about St. Jude and passing that knowledge on to others.
Logistics Chairperson

The job: The Logistics Chairperson is responsible for coordinating all logistics associated with any Up ‘til Dawn events (i.e. reserving locations, tables, chairs, determining power and electrical needs, etc.).

What kind of person is best for the job:  organized, into details, likes to plan in advance, reliable, able to see big picture of each event and also small details to make sure everything is covered
Up ‘til Dawn Executive Board Application


STEVENS INSTITUTE OF TECHNOLOGY





Be sure to note if there is a GPA requirement








